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ITos10:xenue
0 LIKO0JIbHOM 0MO0IMOTeYHOM GOoHIAe YUeOHUKOB, NOpsAKe ero GopMUpPOBaHMS,
yuyera, HCIo/1b30BaHUsA M 00eCIieYeHUs] COXPAHHOCTH

Paznensr:

1. O0wme mOJI0KEHUS.

2. ®opmupoBanue GoH1a yICOHUKOB U MOPSIOK yueTa GoHaa yaeOHOM TUTepaTyphl.
3. Ilopsiiok BeIauu ¥ BO3BpaTa y4eOHUKOB.

4.BpiObITHE YyUeOHUKOB U3 OMOIMOTEYHOrO (HOH .

5. Yder utoroB ABWKeHUs1 OMOIMOTEYHOTO (HOH/A.

6. [IpoBepka HamM4Ms JOKYMEHTOB OMOIHOTEYHOTO (hOHTA.

7. Jlenonpou3BOICTBO B OpraHU3alK yueTa OM0aroTeuHoro (GhoHa.

8. ObecrieueHre coXpaHHOCTH OMOIMOTEYHOrO (POH 1A MIKOJIBHBIX YYEOHUKOB.
9. IlpaBuna noap30BaHUs yd4eOHUKAMU JUTsl OOYy4JaIOIIMXCS U POAUTEINEH.

10. TpeboBaHus K UCIIOJIB30BAHUIO U 00ECTIEUEHHUIO COXPAHHOCTU YYEOHUKOB.
11. OTBETCTBEHHOCTh YYaCTHUKOB 00pa30BaTeIbHOM 1€ TENBHOCTH.

12. 3aKit0unTENbHbIE MTOTOKEHHUS.

1. O01mue moJI0KeHus

1.1. Hannoe IlomokeHue o MIKOJIBHOM OMOIMOTEYHOM (POHIE yUEOHUKOB, MOPSAIAKE €T0
(dhopmupoBaHUs, ydeTa, UCTIOIB30BaHUS M 00ecredeHus: coxpanHocTH (nanee - [Tonoxxenue )
MyHUIIMIIaTBHOTO OIOPKETHOrO 00111e00pa30BaTebHOTO yupexaeHus bonbiemMapecbeBCKoi
CpemHel TMIKoIBl pa3paboTaHo B cooTBeTCTBHH ¢ DenepanbHbIM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit deneparn» ¢ uameHeHnusMu ot 4 asrycra 2023
rona, @enepanbHbIM 3aKOHOM OT 29.12.94 Ne 78-D3 «O 6MOIMOTEYHOM JeJIe» ¢ U3BMEHEHUSIMU OT
14 anpens 2023, ITpukazom MunuctepcTBa KynbTypsl Poccuiickoit @enepannu ot 8 okTs0ps
2012 roga Ne 1077 «OG6 yrBepxknenun [lopsika yaera JOKyMEHTOB, BXOIAIINX B COCTaB
6ubnuoreynoro Gpouaa» ¢ u3MeHeHusMu Ha 2 despains 2017 roga, [Tucemom MunucrepcTaa
oOpazoBanus u Hayku Poccuiickoit @enepanun ot 08.12.2011r. Ne MJI-1634/03 «O6
UCTOJIb30BAHNHU YUEOHUKOB B 00pa30BaTeIbHOM IIpoIecce», a TakKe Y cTaBoM MyHUIMITAIBLHOTO
OIO/DKETHOTO  00I1e00pa30BaATEIHLHOTO YUPEIKICHUS



BonpiiemMapecheBCKOW  cpemHel  IMIKONBI  (qayiee o0IIeoOpa3oBaTebHOE YUpEKICHUE,
IKOJa) W JPYrMMHA HOPMATHUBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoit ®denepanuu,
PETTIAMEHTHPYIOIIMMH ~ JCSITEILHOCTh  OPTaHM3allfii, OCYIIECTBISIONUX 00pa3oBaTEeIbHYIO
NeSITeNIbHOCTbD.

1.2. Hactosmee [Tonoxenne omnpenensier mopsaok ydera OubmuoreyHoro GoHma u
MexaHu3M (HOpPMHUPOBAHUS, COXPAHHOCTH U MPEIOCTaBICHUS B MIOJIb30BAHUE YUEOHUKOB, YUCOHBIX
mocoOuii, y4eOHO-METOMUYECKUX MATePUATIOB YYalIMMCsl OOIIe00pa3oBaTeIbHOW OpraHU3aluu
(manee — mIKoJa), OCBAaMBAIOIIMM OCHOBHBIE OOpa3oBaTeNbHbIE MPOrPaMMbl B COOTBETCTBUU C
denepanbHBIMU  TOCYIAPCTBEHHBIMH OOPa30BATENBHBIMH CTAHJAPTAMHU, a TAKXKE 3aKPEIUISIOT
OTBETCTBEHHOCTh BCEX YYACTHHKOB 00pa30BaTEIbHON AESITEIbHOCTH.

1.3. [Housarusa, ucnosus3yeMmele B I1oJIoKeHUU:

Yueonuk — yueGHoe wuznaHue, cojepikallee CHCTEMaTHYECKOe U3IOKEeHUEe Y4eOHOil
JTUCIUIUTMHBI, COOTBETCTBYIOIIEE YIECOHOH mporpaMme U OPUIIMAIBEHO YTBEPKICHHOE B KA4eCTBE
JaHHOTO BUJA. MOKeT ObITh IPEICTABIICH B IEYATHOMN U 3JEKTPOHHOU (hopme.

Yueonoe nocooue — yuebHoe m3naHue, TOMOIHSIONICS WIM 3aMCHSIONICe YACTHYHO HITU
MOJIHOCTHIO Y4eOHUK, OHUIIHAILHO YTBEP)KICHHOE B KAYECTBE IAHHOTO BHU/IA.

Pabouas mempadsb — ydcOHOE TMOCOOME, MMEIOIee OCOOBI JMIAKTHUYSCKUIN armapar,
CHOCOOCTBYIOIINI CAMOCTOSTENHHON paboTe yJalierocss Haj OCBOCHHEM y4eOHOTo MpeIMeTa.

Yueono-memoouueckue mamepuanpt — cCOBOKyNHOCTh MaTepUaOB, B IOJIHOM oOBeMe
o0ecneunBaIIUX MPernogaBaHie JaHHON AUCHUILIMHBI (aTJIachl, KOHTYPHBIE KapThl, IOYPOYHOE
IJITAHUPOBAHUE, CPEJICTBA KOHTPOJISA 3HAHUH, CIIPaBOYHBIC U3aHUs, padodre MPOrpaMMbl U T.J11.).

Cpeocmea o00yyenus u eocnumanusa — Jpyrue UCTOYHUKU YydeOHOUW HHpopMauwy,
MPEAOCTABIIIEMbIE YUAIIUMCS B XOJI€ 00pa30BaTEIbHOMN 1€ATEIbHOCTH.

1.4. Lensto HacTosmero [lonoxxenus o 6ubnroreuHom GoHJIe ABISETCS CO3/IaHUE YCIOBHIMA
JUIS MaKCUMAJIBHOTO OOeCTieueHus: Y4eOHON IUTepaTypoll yYalluXCsl IIKOJIBI, ITOBBIIICHUE
OTBETCTBEHHOCTH TI€IarOTHYECKOT0 KOJUIEKTMBA W CEMbU 3a NPAaBHIBHOE, PalMOHAIBHOE
WCIIOJIb30BaHUE IIKOJIbHBIX YU4€OHWKOB, OpraHu3anus paboThl Cpeu y4alluxXcs U UX pOAUTENeH
(3aKOHHBIX MPECTABUTENECH ) 110 BOCIIUTAHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIIIEHUS K yUYEOHHUKY.

1.5. VYuer nokymMeHTOB OubOmuoreyHoro ¢oHJa SBISETCS OCHOBOM OTYETHOCTH H
TUTAHUPOBAHUS IEATETHbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYSHHIO €T0 COXPAHHOCTH.

2. ®opmuposanue GpoHaa y4eOHMKOB U NMOPSAAOK y4eTa (poHAA YUeOHOH JTUTepaTyphI

2.1. KommnekroBanue yuyeOHOro (oHaa OMOJIMOTEKM ILIKOJIBI MPOMCXOJUT Ha OCHOBE
€XKErofHO yTBepKmaeMmbix @DenepanbHBIX IEpeyHeld Y4eOHHKOB, pPEKOMEHIOBAHHBIX K
UCIOJIb30BAHUIO MIPH peaTu3allii UMEIOLINX FOCYJapCTBEHHYIO aKKpEAUTAII0 00pa30BaTeIbHBIX
MporpaMM HavajJbHOTO OOIIEro, OCHOBHOT'O OOIIEro, CpeHero ooimero oopa3oBaHusl, MepeyHen
OpraHu3alif, OCYIIECTBISIOMMX BBINYCK Y4EOHBIX IOCOOMH, KOTOpbIE JOMYCKAlOTCS K
WCTIOJIB30BAHUIO TIPH peATU3aIlH HMEIONINX TOCYJApPCTBEHHYIO aKKPEJIUTAIIIO 00pa30BaTeIbHBIX
nporpamm. ExxerosHo yrBepaaercs nepeueHb ydeOHUKOB U y4eOHBIX TOcOOui 00pazoBaTeabHOM
OpTaHU3aIIH.

2.2.IlIkomna camMocTosiTENbHA B BBIOOPE U OIPEIEIIEHUI:

. KOMIUIEKTa yYEOHHKOB, y4eOHBIX MOCOOMH, y4eOHO-METOAMYECKHX MaTepHalloB,
o0ecreynBaoIUX MpernoiaBaHie yueOHOro npeaMeTa, Kypea, JUCHUILTHHBL (MOIYJIs);

o cpenactB oOydeHHss W BOCHHUTaHUS. BpiOOp cpeacTB oOydeHHS W BOCHHTaHUS
ompenenseTcs crnenuukoi  comepxkaHus u  QopMoil  opraHu3zanMH  00pa3z0BaTEIHLHOMN
JesITeTbHOCTH.

2.3. TlononHnenue yueOHOro (QoHIa OOecrneynmBaeTCcsi 3a CUET CPEACTB (eaepanbHOro,
pPETMOHANIBHOIO, MYyHHIMIAIbHOTO OromxeroB (cr.35, mn.2 @enepambHoro 3akoHa «OO0
oOpazoBanuu B Poccuiickoii ~ ®enepanumn»); HMHBIX HMCTOYHHMKOB, HE  3allpelieHHbIX
3aKOHOJATeNbCTBOM P®d, B T.u. 0€3BO3ME3THOTO TOXKEPTBOBAHUS (UIUUYESCKUMHU H/UIIH
IOPUINYECKUMH JINLAMH.




2.4. B nensix obecrieueHust yqJaluxcsl yaeOHUKaMH, Y4eOHBIMU ITOCOOMSMH IIIKOJIA MOXKET
B3aMMOJICIICTBOBATh C  JAPYrUMU  00meo0pa3oBaTeIbHBIMM  OpraHM3alUsIMH  TOpO/Ja,
JlemaprameHTOM 00pa3oBaHUs.

2.5. HenocpeacTBeHHOE PYKOBOACTBO U KOHTPOJIb pabOThl 1O CO3JAHUIO H
CBOCBPEMEHHOMY TOIOJHEHNUIO OHOMMOTEYHOro ()OHNA IIKOJIBHBIX YUYCOHHMKOB OCYIIECTBIISCT
JUPEKTOP LIKOJBI.

2.6. JlomyckaeTcs HCIONB30BaHUE Y4eOHO-METOAMYECKHX KOMIUIEKTOB, BXOMSIIUX B
@OenepalbHbIl  TepeyeHb y4EOHHMKOB, corylacoBaHHbIX Ha Ilemarormyeckom coBere U
YTBEPKICHHBIX MPUKA30M TUPEKTOPA IIKOJIBI.

2.7. Jlna »>ddexTuBHONW oOpraHu3auy 00pa30oBaTEIbHON NEATEILHOCTH HCIOIb3yeTCs
y4eOHO-MEeTOJMUeCcKoe 00ecieyeHre U3 OJHON MPEAMETHO-METOANYECKON JINHUH.

2.8. IIportecc paGotel 110 dopmupoBanuto GoHma y4eOHOW JUTEpaTyphl BKIIOYACT
CJICTTYIOIIINE ITAIIbL:

o paboTa memarormyeckoro kosjuiektuBa ¢ DenepanbHbIM IMEepeyHEM Y4eOHUKOB,
PEKOMEH/I0BAaHHBIX (JIOMYIIEHHBIX) K HCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpraHU3alusX;

o MOJArOTOBKA CHUCKAa Y4YEOHHKOB, IUIAHUPYEMBIX K HCIHOJIB30BAaHUIO B HOBOM
y4eOHOM To1y;

o IpeocTaBiieHue cnucka yueOHukoB [legarornueckomMy COBETYy Ha COIJIacOBaHHUE U
YTBEPXKICHUE;

. JUAarHOCTUKA YPOBHS OOECIEYEHHOCTH YdYalluxcs Yy4eOHOM JuTeparypoil Ha

CJIGIIYIOHII/Iﬁ y‘IC6HI:Iﬁ rox B COOTBCTCTBUHM C KOHTHHICHTOM YYalluXCs, COCTABJICHUC
MCPCICKTHUBHOI'O ITJIaHA KOMIIJICKTOBAHUA y‘Ie6HOFO q)OHHa;

. opopmiieHHE 3aka3za YYCOHHMKOB M Y4e€OHBIX TIOCOOMH B COOTBETCTBUHU C
YTBEPKJICHHBIM CITUCKOM y4EOHUKOB ¥ IUTAHOM KOMILUICKTOBAHUS;

o NPOBEICHUE ayKIMOHA M 3aKIIOYCHHE JIOTOBOpA C IOCTABIIMKOM O 3aKyIKe
y4eOHOM TUTepaTyphl;

o IPUEM U y4eT BHOBb MOCTYIHBILEH y4eOHOU JIUTEpaTypbl B ONOIHOTEKY.

2.9. bubnuoTeuHblil GOH] HIKOJBHBIX YUEOHUKOB YUUTBHIBAETCS M XPAHUTCS OTIAEIBHO OT
OCHOBHOTO (JOH/IA MIKOJIHHOU OMOTHMOTEKH.

2.10. K Oubnuoreunomy Qonay y4ueOHOM nutTeparypbl (yueOHOMY (OHAY) OTHOCSTCS
y4eOHUKH, yueOHble tocolusi, opporpaduyeckre cioBapu, MaTeMaTuyeckue TaOIuIbl, COOPHUKH
yIpaXKHEHUH U 3aj1a4, NPAaKTUKYMbI, KHUTH JUIS YTeHHS, XpeCTOMATHH, pabodue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TII€4YaTHOM M DJEKTPOHHOM BHJE, COJIEpPKaHHE KOTOPBIX OTBEYAET
TpeOOBaHUSIM rOCYIapCTBEHHBIX o0pazoBaTeIbHbIX CTaHJIapTOB, obecreunBaronmx
MIPEEMCTBEHHOCTh H3YYEHHUS JAUCLUUIUIMH M CUCTEeMaTU3UPOBAaHHBIX IO 00pa3oBaTeIbHBIM
o0acTsMm.

2.11. JloxyMeHTHI, BKItO4aeMble B (GoHj Onbimoreku, Mapkupyrorcs. Ilpu 3Tom moryr
OBITh WCIIOJB30BaHBI IITEMITETH, KHI)KHBIC 3HAKU, WHAWBUIYAIbHBIC ITPUXOBBIE KOMBI, IPYTrHe
BUJIbI MAPKUPOBKH.

2.12. JlokyMeHThl MOCTyHarT B OMOIMOTEKY M BKIIOYAIOTCS B OMOIMOTEUHBIH (OHI B
pe3yabTaTe IMOCTaBKH 00s3aTEIbHOTO S3K3EMIUIApA, IMOKYNKH (MOAMMCKH, OOMEHa, IapeHHsd,
MOKEPTBOBAHMSI,  KOMHPOBAHWS  OpUTHMHANOB U3  ¢oHna  Oubnmoreku). JIOKyMeHTHI,
MOJITOTOBJICHHbIE K NpHUeMy B OWOIMOTEUHbIH (DOHI, MOABEPraroTcs NMEpBHUUYHOW 00paboTKe U
WH/INBUyATEHOMY yUETY.

2.13. JIokyMEHTBI IPUHUMAIOTCS 10 IEPBUYHBIM YUYETHBIM JOKYMEHTaM (HaKJIaJHasl, aKT),
BKJIIOYAIOIIUM CIHCOK MOCTYIUIEHUH.

2.14. IlpuemM TOKyMEHTOB, MOCTYMAIOUIMX B OMONIMOTEKY 0€3 MEepBUYHBIX JOKYMEHTOB Ha
06e3B03Me3/IHOI  ocHOBe (0Os3aTebHbIE 9K3EMILISAPHL, JIETIO3UTHBIE AK3EMILISPBI
MEXYHApPOAHBIX OpraHU3aluii, 0e3BO3Me3THbIC MOCTYIUICHUS W3 HEM3BECTHBIX M AHOHMMHBIX
HWCTOYHHUKOB), OPOPMIISIETCSI aKTOM O TIPUEME IOKYMEHTOB.

2.15. IlpueM AOKYMEHTOB, OCTYHAIOMIUX B OMOIMOTEKY OT IOPUANYECKOr0, (PU3MIecKoro
JUIa B BHJE Japa C yKa3aHUEM €ro Ha3Ha4yeHus JUls IONOJHEHHs OubimoredHoro ¢(onna,



oopmisiercss JIOrOBOPOM TOXKEPTBOBAHUS B COOTBETCTBUM C ['pakmaHCKHUM  KOAEKCOM
Poccutickoit ®deneparuu (ct. 574, 582).

2.16. Ilpuem JOKYMEHTOB OT 4MTaTelIed B3aMEH YTEPSHHBIX U IPU3HAHHBIX
PaBHOLICHHBIMHU YTPayeHHBIM, 0()OPMIISICTCSI aKTOM O IpuéMe JTOKYMEHTOB B3aMEH yTEepsSHHBIX. B
aKTe YyKa3plBaeTcs (aMWIIMs, WHHULIMAIBI YUTATeNs, CBEIEHUS 00 YTEepSHHBIX M3IaHUAX
(perucTpallMoOHHBIM HOMEp, KpaTkoe Oubaumorpaduyueckoe ONMMcaHue W3JaHUs, 1IeHA) CBEICHHS O
MPUHATHIX M3IaHUAX (KpaTKoe Onbarorpaduueckoe onucaHue u3IaHus, [eHa), MOANNCH YUTATENs
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér OubmuorteyHoro ¢oHga y4eOHOH JIHUTEepaTypbl OTpakaeT IOCTYIUICHHE,
BBIOBITHE, OOIIyI0 BeNW4YMHY (oHAa Yy4eOHHMKOB, M CIY’)KUT OCHOBOW €ro MpaBUIILHOTO
(dbopMHpOBaHUSA, IIEJIEBOTO HCIOJIB30BAHUS M COXPAHHOCTH, OCYIIECTBICHHS KOHTPOJIA 32
HaJIMYUEM U JIB)KEHUEM YUeOHHKOB.

2.18. [Ilpoumecc yuera OubamoredHoro (oHAA YYEOHMKOB BKIIOYAET: IPHEM,
HITEMIIeJIEBAaHUE, PETUCTPALUIO MOCTYIUICHUS, PAaCHpEesIeHUs MO KjiaccaM, BBIOBITHS, a TaKxke
MOJIBEICHNE UTOTOB JIBUKEHUS (POH[IA U €TO MPOBEPKY.

2.19. Bce omepanmuu 1o  y4eTy HOpOU3BOAATCS — OuOnHoTekapem(reaarorom-
OubnuoTekapeM), CTOMMOCTHBIM y4eT BeAETCS OyxrajaTepuel, OOCIyKHBAIOIIEH IIKOIY.
WNuBenrtapuzanus ydyeOHOro (oHAa U CBEpKa JAHHBIX OMOMMOTEKH M OyXTalTepUU MPOBOIUTCS
€KEro/IHO.

2.20. Yuer y4eOHOU nHUTEpaTypbl OCYIIECTBISETCS TPYHIOBBIM CIIOCOOOM U BEIETCS B
«Knaure cymmapsoro yuera» (nanee - KCVY) u (wnm) snekrpoHHoM Buzae. KCY ydeOHuKOB
XpaHUTCS B OUOIMOTEKE TOCTOSHHO.

2.21. KCVY cOCTOUT M3 TPeX YaCTEH:

Yacme 1. lloctymnenue B ¢Qoua. B 3Ty uacTe 3amuceiBaeTcss 00IIee KOJIUYECTBO
MOCTYNMUBIINX YYEOHHMKOB W HMX CTOMMOCTh C OOs3aTENbHBIM YKa3aHHEM HOMEpa M JaThl
COIPOBOIUTENILHOTO JoKyMeHTa. Homep 3anucu exxeronno HaunHaetrcs ¢ Ne 1 u uaér mo nopsiaky
MOCTYIUJIEHUH.

Yacmo 2. BeiObiTHe n3 poHma. B 370l yacTu 3anMchiBaoTCs HOMEpa aKTOB Ha CIIMCaHME
Y4eOHHMKOB C YKa3aHUEM JaThl YTBEPKICHUS aKTa U OOIIETr0 KOJMYECTBA CIIMCAHHBIX y4eOHUKOB
Ha oburyro cymMmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JJaHUAX U3 FOJa B TOJ MPOJOIKACTCS.

Yacms 3. UToru ydera nBwkeHus (GoHIOB. B TpeTbeil yacTu 3amMCBHIBAIOTCS UTOTM
nBrokeHus hoHga YYeOHUKOB:

o o0111ee KOJIMYECTBO MOCTYNUBIINX YU€OHUKOB 32 TEKYILUN T'OJ], HA CYMMY;
o o0111ee KOJIMUYECTBO BBIOBIBUIMX YUEOHMKOB 3a TEKYIIHUH I'0J], HA CyMMY;
o o011ee KOJIMYECTBO YUEOHMKOB, COCTOSAILIMX Ha ydeTe Ha | sHBaps MOCIETYIOLIEero

roja, Ha CyMMy.

2.22. InpuBuAyanbHbIN (TPYNIOBOH) y4eT yUeOHUKOB OCYILECTBIISIETCS B KAPTOTEKE ydyeTa
y4eOHMKOB Ha KaTaJOXKHBIX KapTOYKax CTaHAapTHOro pasmepa. Ha kaprouke yka3bIBaeTcs
pEeruCTpaloOHHBI HOMep, OuOiHorpaduueckoe onucaHue ydeOHMKA, CBEIACHUS O KOJIUYECTBE
MOCTYNUBIIMX Y4€OHUKOB C yKa3aHHeM IieHbl. [Ipu HeoHOKpaTHOM MOCTYIUIEHUU yuyeOHHMKa, HE
MMEIOIIEM OTIWYMH, KPOME IOJa WM3JaHUs U LEHBI, BCE IOCTYIUICHUS 3aHOCATCS Ha EAUHYIO
KapTouky. Ecnu e B yueOHUKE BHECEHBI JIONOJHEHUS U U3MEHEHHs, TO Ha HETO 3aBOAUTCS HOBas
kapTouka. KapTouku paccTaBisitoTcsd B YYETHYIO KapTOTEKY IO KjaccaM, a BHYTPU KJIACCOB — I10
npeameram. [locne crincanust Bcex yueOHMKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.

2.23. Y4eTHble KapTOUYKH Y4EOHUKOB pErUCTpUPYIOTCS B «OKypHase perucTpanuu y4eTHbIX
KapTouek OMOIMOoTeuHOro ()OHJa IIKOJBHBIX YUeOHHKOBY», KOTOPBIN BeleTcs 1Mo oOpasily: HoMep
0 MOPSIIKY, Ha3BaHue, kiacc, No akTa BbIOBITHS KapTOUKH.

2.24. Ydyery mojuiexar Bce BUIbl YUeOHHKOB M ydeOHbIX mocoOuil. PaGouume Tterpanm,
IUIAKTUUECKUE MaTepualbl, TaOMuIbl, TPONMUCH, KOHTYpHBIE KapThl, aTjachl SBISAIOTCA
JOKYMEHTaMU BpPEMEHHOro xapakrepa. Mx yder mpousBogurcs B «Terpanu ydera TOKyYMEHTOB
BPEMEHHOTO XapaKTepay.



2.25. Ha mpuHATBIX TEPBUYHBIX VYUYETHBIX JIOKYMEHTaX TMPOW3BOJUTCS 3aIluCh,
MTOATBEPIKIAOIIIAsS], YTO MOCTYIMHUBIIHME JOKYMEHTBI PUHSTHI B OMOINOTEYHBIA (POHT KaK B OOBEKT
0c000 IEHHOTO ABMXKHMMOro umytectsa (naiee - OLJIM) unm kak B 00BEKT HHOTO JIBUKUMOTO
HUMYILECTBA.

2.26. [IlepBuuHble y4YeTHBIE JOKYMEHTBI, MOATBEpXKAAOmUEe (AKT IOCTYIUICHHS,
MepeaaroTcs B OyXraaTepHIo I BKIIOUYEHUS B y4eT OMOIroTevyHoro ¢hoHaa.

2.27. ExekBapTanpHO, NpH yciaoBuM u3MmeHeHus coctaBa OLIJIU, cBeaenus o6 oOriem
KOJIMYECTBE M CTOUMOCTHU JOKYMEHTOB, BKJIIFOUEHHBIX B COCTaB OMOIMoTeyHoro GpoHaa, Kak OObEeKT
0c000 LIEHHOTO ABMYKUMOTO HMYILECTBA, NEPEAAOTCS YUPEIUTEIIIO.

2.28. B3zaMeH yTepsIHHbIX WJIM HCIIOPYEHHBIX Y4€OHUKOB NMPUHUMAIOTCS JPYrHe KHUTH,
HEO0OXOMMBIC MIKOJIC. YUEOHUKH, YTepSHHBIC M MPUHSATHIC B3aMEH, YUYHTHIBAIOTCA B «Terpaam
ydeTa KHUT U IPYTUX JOKYMEHTOB, IPUHSITHIX OT YUTATeNIel B3aMEH yTEePSTHHBIX).

2.29. Yuer BKJIIOYACT PErHCTPALMIO MOCTYIJICHUS JOKYMEHTOB B OMOIMOTeUHBIN (HOHI, NX
BBIOBITHS U3 (DOHJIA, UTOTOBBIC IAHHBIC O BeIUYHHE (00beMe) Bcero OMOIMOTEeYHOro (poHIa U ero
MOJIPa3/IeoB, CTOMMOCTh (hOH/IA.

2.30. OcHoBHbBIE TpeOOBaHM, IIPEABIBIIEMbIE K yU4eTy Onbiuoreudoro dboHaa:

o MIOJIHOTA U JIOCTOBEPHOCTh YYETHOM HH(POPMALINH;

o OIEPaTHBHOCTD;

o JOKYMEHTHPOBAHHOE O(QOPMIICHHE KaXKIOrO IMOCTYIUICHHS B (DOHI M KaKIOTOo
BBIOBITHS U3 (DOHJIA;

o COBMECTUMOCTh TPHEMOB M (GOpPM ydera, UX HAASKHOCTh MPU MMAPALICILHOM
HCIIOJIb30BAHUH TPAJAUIIHOHHON U aBTOMATH3UPOBAHHOM TEXHOJIOTHH yUeTa;

o COOTBETCTBHEC HOMCHKJIATYphl  IOKa3areiei yderta (OHAA  aHAIOTHYHBIM

[0Ka3aTesIsiM rocy1apCTBEHHON OMOJIMOTEYHOM CTaTUCTUKY.
3. llopsanok BbIIAYH M BO3BPaTa y4eOHHKOB

3.1. Tlopsmok monb30oBaHHUS y4yeOHOW muTepaTypoir ompenenserca llomoxkeHuem o
oubnuoteke, [IpaBunamu nosb3oBanus OMOIMOTEKON U JaHHBIM [looxeHuEM.

3.2. K yyammumMcs, ocBamBaIOUIMM OCHOBHBIE 00pa3oBaTellbHBIE MPOTpaMMbl B IMpeaenax
(dhenepalibHBIX TOCYIApPCTBEHHBIX 00Pa30BaTEIbHBIX CTaHIAPTOB, OTHOCSTCS:

o yJaruecsi, 0CBauBaIOIIHe MPOrpaMMy Ha4aJIbHOTO 00IIero 00pa3oBaHus;
o yJaruecsi, 0CBauBaloIIKe TPOrpaMMy OCHOBHOTO 00IIIero 00pa3oBaHus;
o y4aIlyecs, 0CBauBaroIlue MPOrpaMMy CPEIHEro 00IIero 00pa3oBaHHsI.

3.3. llkona OecrnnaTHO oOecreyMBaeT ydalluxcs ydyeOHMKaMH, y4eOHBIMU U Yy4eOHO-
METOAMYECKUMH TOCOOMSIMM B COOTBETCTBMM C (efepaibHbIM IepeuyHeM Yy4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K MCIIOJIb30BAHHIO TIPY PeaTi3alii IMEIOIINX aKKPEIUTAIIIO
o0pa3oBaTeNbHBIX MPOTPAaMM HAYalbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHEero oOIIero
oOpazoBaHusl B Tmpenenax (eaepantbHBIX TOCYAapCTBEHHBIX O0pa30oBaTEIbHBIX CTaHAAPTOB.
ObecnieueHne yJamuxcst yKka3aHHbIMU U3AaHUSMHU OCYIIECTBIISIETCS 32 CUET U3AaHUM, UMEIOIINUXCS
B (QoHIe MKOIBHOW OuOIMOTeKH. brubaroTeunbii GOHA €XKEeToTHO MOTOMHAECTCS HEOOXOIUMBIMU
y4eOHUKaMH, Y4€OHBIMH U y4eOHO-METOJMUECKUMH ITOCOOUSIMHU.

3.4. VYueOHas nuTepaTypa HCIOJB3yeTCI HE MEHee 5 JIeT, HO TPHU COOTBETCTBUH
denepanbHOMY cTaHAapTy U DenepanbHOMY MEPeUHI0 y4eOHUKOB MOXKET UCIOJb30BaThes 10 10
net (mucbMo MuHHKCTEpCTBa 00pa3oBanus 1 Hayku PD ot 08.12.2011r. Ne M/-1634/03).

3.5. YueOHuKH, yueOHbIE TTOCOOUS M y4yeOHO-METOIUYECKHEe MaTepHalibl, HEOOXOAUMBbIE
YUaIIMMCS JUTsE OCBOSHHSI YUeOHBIX MPEIMETOB, KypCOB, JUCIUIUIMH 3a MpeaenamMu (eaepanrbHbIX
TOCYJapCTBEHHBIX 00pa30oBaTeIbHBIX CTAHJAPTOB, POJUTENH (3aKOHHBIE MPEJCTABUTEIIN)
MPHOOPETAIOT CAMOCTOSTEIHHO.

3.6. JleraM-uHBaNMAaM M JAETAM C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH  37JOPOBBS,
oOyJaroluMcsl Ha JOMY IO OCHOBHBIM 00111€00pa30oBaTeNIbHBIM IIpOrpaMMaM C HCIOJb30BAHUEM



TMCTAaHIIMOHHBIX 00pa30BaTEeNbHBIX TEXHOJIOTUI Ha MEpPHOJ| MOJNydyeHUs OOpa30BaHUS YUEOHHKH
IIPEJOCTABIIAIOTCS B 10JIb30BaHUE OECIIaTHO.

3.7. Yd4eOHuku, ydeOHBIE TOCOOWS M Y4eOHO-METOJAMYECKHME MaTepuansl (pabouue
IIPOrpaMMbl, IOYPOYHOE IUIAHUPOBAHUE, METOJUYECKHE TMOoCcOoO0Ms M T.1.) A JIMYHOTO
MOJIb30BaHUS YUUTEIS IIKOJIBI IPUOOPETAIOT CaMOCTOATENbHO. Eciy naHHbIe N3aHus NMEIOTCS B
HaIMYMU B (oHae OMOIMOTEKH, yuuTens OOeCHeuMBAIOTCS MMM B EIMHHUYHOM 3K3EMIUIIpe
OecriaTHo.

3.8. YueOHumku, yuyeOHbIE W  y4eOHO-METOJIUYECKHE TIOCOOHS TPEIOCTABIISIOTCS
yyaliuMcsl ILIKOJIBI B JIMYHOE II0JIb30BAHME IO OJHOMY KOMILJIEKTY CPOKOM Ha OAMH TOJ
HE3aBUCHMO OT TOI'0, Ha KaKOW CPOK OOyYeHHUs OHU paccuuTaHbl. BTOpoi KOMIUIEKT yuyeOHUKOB
MOXKET OBITh BBIJAH 110 3asBICHUIO POJAUTENIEH (3aKOHHBIX IIPEACTABUTENEH) B CBSA3M C
YXYAUIEHUEM 30POBbS yHallerocs Mpu HAIMYUU CBOOOIHBIX SK3EMILISIPOB B OMOIMOTEKE.

3.9. Ilepen HavyamoM yueOHOro rozaa 70 28 aBrycra OHOIMOTEKaph BHIIACT YUCOHHKH Ha
bopmyssip (M WM JKypHaJl ydyeTa BblauM y4yeOHUKOB) KakqoMy yuamemycsa ¢ 1 mo 11 kiacc.
Bbinaua yueOHO# nuTepaTypbl MOATBEP)KAACTCS MOJINMCHIO  YUYAIIErocs WM €ro POIUTENs
(3aKOHHOTO TIPEACTABUTES) .

3.10. Brigaua y4eOHMKOB U y4eOHBIX TTOCOOMH POAUTENSIM (3aKOHHBIM IPEACTAaBUTEISIM) -
7 xinaccoB (uKcUpyeTcs B OKypHaje ydyeTa BblJaud Y4Y€OHMKOB M IOATBEP)KIAETCS JIMYHOM
MOJIIMCHI0 OJTHOTO W3 POAMTENCH (3aKOHHBIX IMpeAacTaBuTenel) ydamerocs, B 8-11 kmaccax —
JMYHOW MOANMUCHIO yyaiuerocs. «KypHan ydera Bbliaud y4eOHUKOB) XpaHUTCS B OMOIMOTEKe.
Kunaccupie pykoBogutenu 1-11 kmaccoB mpoBOIsAT Oeceay-MHCTPYKTaX Y4alluXcs CBOETO Kiacca
U UX poauTeliel (3aKOHHBIX MPECTaBUTENEN) O MpaBUilaX M0Jb30BaHUs yUeOHUKaMU.

3.11. Yuebnuku s noaroroBku Kk OI'D u EI'D ywyammmucs 9-x u 11-X K1accoB ¥ BHOBb
OpUOBIBIIMM BBIAAIOTCA TOJBKO MPH HAIUMYUMM MX B Oubanoreke. Bblgaua HeoOXoIuMbIX
Y4eOHHMKOB Ha JIETHUN MEepHOa (PUKCUPYETCS B UATATEIBCKUX (POPMYIIApax MO JIUYHYIO ITOANUCH
y4aluxcs.

3.12. Y4yeOHUKH MOTryT OBITh BbIIaHbl KaK HOBBIE, TaK M HUCIOJb30BaHHbIE paHee. B
TE€YEeHUE OJHOW HeAeNM ydaluecs JOJKHBI IMPOCMOTPETh BCe YUEOHUKH M y4deOHbIe MOcoOus,
BBIJIaHHBIE UM B JINYHOE TOJb30BaHUE. [Ipn oOHapyxeHUN Ie(eKTOB, MEIIAIONINX BOCTIPUSATHIO
yuyeOHOro marepuana (OTCYTCTBUS JIMCTOB, IMOPYM TEKCTA) Y4YalIUicd MM €ro poaUTeNnd
(3aKOHHBIE TIPEJICTABUTENIN) MOTYT OOPAaTUTHCS B OUOIMOTEKY JUIsl 3aMEHBI €T0 IPYyTruM. Y4eOHUK
MOJKET OBITh 3aMEHEH IpH ero HajauuuM B ¢oHae 6ubianorexu. Ilo McTedeHnn ykazaHHOTO cpoka
MPEeTEeH3UN 10 BHEIIHEMY BHJY M KadecTBY ydeOHHMKa OMONMOTEKON HE MPHHUMAIOTCS, a
OTBETCTBEHHOCTh 3a OOHapy>KeHHbIE Ae(eKThl B cIaBaeMbIX y4eOHMKaxX HECeT TOT ydalluics,
KOTOPBIN UMH IOJIB30BAJICS.

3.13. B koHIle yueOHOro rojia M mpH Mepexoje ydyalierocsi B Te4eHue y4yeOHOro roja u3s
IIKOJIBI B JPYTyl0 00pa3oBaTelbHYIO OpraHu3aluio y4yeOHMKH, ydeOHble mnocoOus, pabdouue
TeTpaAul U Y4eOHO-METOAMYECKHEe MaTepualibl, MPEAOCTABICHHbIE B JIMYHOE MOJIb30BaHUE
yyYaluxcs, BO3BPALIAIOTCS B OMONMOTEKY IWIKOABL. B ciayyae mopuu wuim yrepu ydeOHHKa,
y4eOHOTr0 WM Y4eOHO-METOIMYECKOTO IOCOOMs, MPEJOCTaBIEHHOIO ydYalleMycs B JIMYHOE
M0JIb30BAHKE, POAUTENU (3aKOHHBIE NPEICTaBUTENN) O0sA3aHbI BO3MECTHTH YIIEpO W BEpHYTH B
O6uOIMOTEKY HOBBIN yUEOHUK.

3.14. Yuyammecs BBINYCKHBIX KJIACCOB IMeEpe]l MOJYyYEeHHEM JTOKYMEHTa 00 OKOHYaHWUU
IIKOJIBI 00513aHbI OJHOCTHIO PACCUMTATHCS ¢ OMOIMOTEKOH.

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4€OHOT0 rojja OCYUIECTBISETCS MO rpaduKy, COCTaBICHHOMY
Me1aroroM-OuOIMoTeKapeM W YTBEPXKICHHOMY  JUPEKTOpoM  IIKOJbL Ilpuem  y4ueOHUKOB
MIPOU3BOIUTCS:

« ot yyamuxcs 1 — 8, 10 k1accoB - KJIaCCHBIMU PYKOBOAUTENSIMU;

or ywamuxcs 9 wm 11 kmacco - OuOIMOTEKapeM COBMECTHO C KIIACCHBIMU
PYKOBOJIUTEISIMH.

Knaccusiif pykoBogutens obecneurnBaer 100% sBKy ydamuxcst co BCeMU Y4eOHUKaMU B
COOTBETCTBHUH C TPAPHUKOM.



3.16. Yuyammecs o0s3aHbl cIaTh y4eOHHUKH B IIKOJbHYIO OWUOIMOTEKY B COCTOSTHHH,
COOTBETCTBYIOIIEM €IUHBIM TPEOOBAHUSM 110 UX MCIIOIB30BAHHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 OM0IMO0TEeYHOT0 (hoHaa

4.1. Cpok UCTIOIb30BaHUS YUEOHHKA HE MEHEE TISATH JIET.
4.2. BpiObiTHE YU4eOHUKOB 13 (hoHIa OMOIUOTEKH IIPOU3BOIUTCS I10 IPUUHMHAM:

o BETXOCTH ((PpHU3HUECKUIl H3HOC);
o YCTapesioCTH M0 COJCPIKaHMIO;
o yTepe (¢ ykazaHHEeM KOHKPETHBIX OOCTOSITEIECTB YTEPH).

B akTte 0 BBIOBITHH (UKCHPYIOTCS CBEOCHHS 00 y4eOHMKax, MCKIIOYAEMBIX TOJIBKO IO
OJIHOM PUYMHE.

4.3. Cnucanue y4eOHHMKOB INPOBOJAUTCS HE PEXe OTHOro pasa B roia. Ha kaxnapli Bua
cnucanus («Berxuey, «YcrapeBiine Mo coAepKaHUIO», «Y TEPSHHBIC YUTATEIIMU») COCTABIIAECTCA
aKT B 2-X DK3EMIUIIpax, KOTOPBIA IMOJIMUCHIBACTCS KOMHUCCHEW W YTBEPXKIACTCS IHPEKTOPOM
mikosibl. OJIMH SK3eMIUIIP aKkTa XpaHUTCS B OMONMOTEKe, APYro mepemaercs IMoj paclucKy B
OyXranTepuio, KOTopas MPOU3BOIUT CHHMCAaHUE ¢ OallaHCca IIKOJIbI yKa3aHHOH B aKT€ CTOMMOCTH
yueOHNKOB. CHHCaHHbIE MO aKTy Y4eOHUKH CHAIOTCSI B COOTBETCTBYIOIIME OPTraHU3AIMH IO
3aroTOBKE BTOPUYHOTO ChIpbs. JIeHbrH OT cAaud y4eOHHMKOB C pa3pelieHusi AUPEKTOpa IIKOJIBI
HCIIOJIL3YIOTCS TIeIaroroM-0nomoTekapeM Ha oOHOBICHHE (DOH/1a OMOTNOTEKH.

4.4. BeiObITHEe yueOHUKOB U3 (poHAa OMOIMOTEKH O(GOPMIISETCS aKTOM 00 MCKIIOUYEHUU U
OTpa)kaeTcss B KHUTE€ CyMMapHOTO ydeTa, a TaKKe€ B KapTOTEKe ydyera y4yeOHUKOB. BwIObITHE
y4eOHBIX MaTEpUaIOB BPEMEHHOTO XpaHEHUs MPOU3BOJIUTCS B KOHIIE KAJIEHAapHOTO T0/1a O aKTy
C YKa3aHUEeM MPUYUHBL: «MaTepHall BpeMEHHOTO XPaHECHUS.

4.5. AKTBHl Ha cnucaHue y4eOHHKOB BH3UPYIOTCS UJICHAMH KOMHUCCHH IO COXPaHHOCTH
(OHI0B. 3aBU3HPOBAHHBIC AKTHl YTBEPIKAAIOTCS JUPEKTOPOM IIKOJIBI.

4.6. CnucaHHble MO aKTy Y4YeOHHMKHM MOTYT OBIThb MCIIOJIb30BaHbl Uil W3TOTOBIICHUS
TMIAKTHYECKOTO MaTepuala, JJIsl pECTaBpallMOHHBIX padOT WM MEPeAaroTCs OpPTaHU3aIMsIM IO
3aroTOBKE BTOPCHIPbs. YacTh y4eOHMKOB, HAXOISIIMXCS B YAOBJIETBOPUTEIBHOM COCTOSHUH,
MocyIe CTIIMCAaHUSI MOKET BBIIABAThCS y4aIIUMCS Uil TIOATOTOBKM K DK3aMEHaM, IepeaaBaThcs B
yueOHble KaOMHETHI WIIM UCTIOIb30BaHbI JAJIsl PEMOHTA JIPYTUX YU€OHHUKOB.

4.7. XpaHeHue CIMCaHHbIX YYeOHUKOB BMECTE C ACHCTBYIOUIMMHU 3alpeLIaeTcs.

5. YdeT uToroB aBu:keHus1 0u0JIM0TEIHOr0 (hoHIA

5.1. Utorn aBuxeHusi (HOHIOB MOJBOIATCS B KHUTE€ CyMMapHOrO ydera OMOIMOTEYHOTO
¢doHma (MM OPYroM perucTpe CyMMapHOro ydera, NMPUHITOM B OMOIMOTEKE) Ha OCHOBaHHUU
JaHHBIX CYMMAapHOTO y4eTa O MOCTYIJICHHH U BHIOBITHH JOKYMEHTOB.

5.2. VIToroBble JJaHHBIE MMEIOT YEThIpe O0s3aTEeNbHBIX MOKA3aTessl: COCTOSJIO Ha Haydalo
rofa, MOCTYIHJIO 3a TOJ, BBIOBIJIO 3a TOJA, COCTOMT Ha KOHen rona. MToroBeie maHHBIE MO
AJIEKTPOHHBIM CETEBBIM YJAJICHHBIM JOKYMEHTaM MPEACTaBISIOTCSA CISAYIOIIMMH MOKa3aTeNsIMH
VUETHBIX €IWHUI]: COCTOSIIO Ha Hadalo roja, o(GOpMIIEHO B JIOCTYNl B TEYEHHE TOja, JOCTYI
MpeKpalleH B TeYeHUE IroJla, COCTOUT Ha KOHEI] roja.

6. IlpoBepka HaJIM4YUSI JOKYMEHTOB OMO/IMOTEYHOT0 (POHA

6.1. O0s3arenpHas HHBEHTAPU3ALHSL IPOBOJIUTCS B CIEAVIONMX CAYYaAIX:

. P CMEHE MaTEPHAIBHO OTBETCTBEHHOIO JINIA;
. IpY BBIABJICHUU (DAKTOB XHUILEHHS WIM IOPYU JOKYMEHTOB;
. B Cllydae CTHXUIHOTO O€ICTBHSA, MOXKapa WIM APYTUX UYPE3BBIYAWHBIX CHTYalUH,

BBI3BAHHBIX 3KCTPEMAJIbHBIMU YCIIOBUAMMU,



o npu nepenade Gona OMOIMOTEKN WU €€ YaCTH B apeHY;

o [IPU PEOPTraHU3alMU U JIUKBUAALMHA OUOINOTEKH.

s mpoBeneHus MPOBEPOK AMPEKTOPOM HIKOJbI HA3HAYaeTCsl KOMHCCHs, B COCTaB
KOMUCCHUH JIOJKEH BXOJUThH MPEACTABUTENb OyXTalTepHUH.

6.2. IIpoBepka (oH1a B IJIAHOBOM TOPSIJIKE OCYIIECTBIISICTCS OJIUH pa3 B 5 JIeT.

6.3. IlpoBepka Bcero ¢oHIa HJIM €ro 4YacTH 3aBEpIIACTCS COCTABICHHEM akKTa o
pe3ylbTaTax MPOBEIECHUSI MPOBEPKU HAIUYMs TOKYMEHTOB y4yeOHOro ¢GoHaa U MPUIOKEHHEM K
HEMY CIIMCKA JJOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAaHOBJIEHHOMN NPUYMHE.

B akTe QUKCUPYIOTCS CBECHUS O KOJIUYECTBE:

o JOKYMEHTOB y4eOHOT0 (hOH/a 110 JTaHHBIM yUeTa,

o JIOKYMEHTOB, UMEIOIIUXCS B HATMYHH;

o JIOKYyMEHTOB, OTCYTCTBYIOIIMX B OHOIMOTEYHOM (OHAE IO HEYCTaHOBJICHHOMN
MpUYUHE.

B akre Taxke ykasplBalOTCS HOMEDP M JaTa akTa O IPOBENCHUU NPEAbIAYLIEH IMPOBEPKH.
AKT C IPWIOKEHHUEM CIHCKA JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAHOBJIEHHOM IIpUYMHE,
MOAMMCBIBACTCS MPEICENATEIEM U YICHAMU KOMUCCUM U YTBEPXKAACTCS JUPEKTOPOM LLIKOJIBIL.

6.4. Ilpu BBISIBIEHUH B TpOLECCE IMPOBEPKH (OHAA OTCYTCTBYIOIIUX TOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJIEHHUsS BHUHOBHBIX JIMI[ YOBITKM II0 HEIOCTauye CIHCBIBAIOTCA B
COOTBETCTBHUHU C ICUCTBYIOIIMM 3aKOHOAATEIBCTBOM.

7. les10onpon3BO/ICTBO B OPraHU3ALNH YyeTa 0né1noTevHoro ponga

7.1. Opranmzamms paboTel € JOKYMEHTaMH TIO0 ydeTy Oubimoreunoro Qonaa
OCYIIECTBIISICTCS 110 TPaBUIaM BEICHHS JAEJIOIPOU3BOICTBA.

7.2. OCHOBHBIE JTOKYMEHTHI, B KOTOPBIX OCYIIECTBIIICTCS YUET, MOJJICKAT MOCTOSIHHOMY
XPaHEHHIO KaK JOKYMEHTBhl CTporoi ordeTrHocTH. IlocTosHHO, 10 JHMKBUAALUN OHOIMOTEKH,
XPaHATCS PErUCTPhl UHAUBUIYAJILHOTO U CYMMapHOTro y4yeTa JOKYMEHTOB OuOinoTeuHoro (Goxaa
(perucTpanoHHble KHUTH, HHBEHTApPHbIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIH KaTalor u
KaTaJIoTH).

7.3. B _cooTBercTBUM € OpaBWIAMK OpPraHU3alMH T'OCYJAAPCTBEHHOI'O apXWBHOI'O Jieja
YCTaHABJIMBAIOTCS  CIEAYIONNE CPOKH XPaHEHHs] JOKYMEHTOB, OOECIICYMBAONINX YYET W
COXPaHHOCTH (POH/IOB:

L CONIPOBOAUTCIILHBIC JAOKYMCHTBI (HaKJ’Ia}IHBIe, cyeTa, OIIHNCH, CIIMCKHU Ha
MOCTYTAIOIIYIO JIUTEpaTypy) — 3 roaa;

o NPUXOJHBIE aKThl Ha JUTEepaTypy, MOIy4yeHHyH OecruiatHo wuiu  0e3
COIMPOBOAUTCIIBHBIX JOKYMCHTOB, — 3 rojaa.

o KHUTA y4eTa JUTepaTyphl, yTepsHHOW YUTATEIIMHU U IPUHATON B3aMeH, — 3 TO/a;

o aKThI HA CIIMCAHUE KHWUT U TIEPUOJANUYECKUX U3JIaHUH, yUETHBIE KApPTOUYKH, KHIKHBIC

hopMysIpBl CIMCAaHHBIX U3MaHui — 10 Jer.

7.4. Tlo ucTeueHUn CpPOKOB XPAHEHUS YUETHBIE JOKYMEHTBI IOJUIEKAT YHUUTOKEHUIO B
YCTaHOBJIEHHOM MOPSIKE.

7.5. Jlo OKOHuUaHMsS OuepeAHON TMpOBEpKHM (OHAA XpaHATCA AaKThl O pe3yJabTaTax
MIPOBEJICHUS TIPOBEPKU HATTMYUSI TOKYMEHTOB OUOIMOTEeYHOr0 (hOH .

8. ObGecnieueHue cOXpAHHOCTH OMOINOTEYHOTO (POH/AA IKOJIbHBIX Y4eOHUKOB

8.1. CoxpanHocTh (hOHIA 0OECTIEYMBACTCS CO3TaHUEM ONITUMAITBHBIX YCIOBUI XpaHECHHUS U
UCIOJIb30BaHUS YIE€OHHKOB, a TAKXKE OXPAHOH MX OT MOPYH U XUIICHUH.

8.2. XpaHeHHe y4yeOHHMKOB OCYILECTBISETCS COTJIacHO JAeicTByromuM WHCTpyKIMSIM 1O
OXpaHe TpyJa U MoKapHOU OE30MacHOCTH.

8.3. ®oH1 y4eOHUKOB PacCIioiaraeTcs U YIUThIBACTCS OTJEIHHO OT OCHOBHOTO (POHIA.



8.4. OTBETCTBEHHOCTh 3a OPTraHU3AIMIO COXPAHHOCTH (HOHNA YyUeOHHMKOB BO3JIaraeTcs Ha
JTUPEKTOPA IIKOJIBI U Tlearora-ondanoTexapsi.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHHE M COXPAHHOCTb BBIJAHHBIX YYEOHHUKOB B TEUCHHE
yu4eOHOro rojia HecyT ydauuecs, nojb3yroomuecs 3TuM (GonaoM. OHU XKe, IPU HEOOXOIUMOCTH,
OCYIIECTBISIOT UX PEMOHT.

8.6. B cmyuae yrepu uiaM NOpYM Yy4YyeOHHMKAa POAUTENN (3aKOHHBIE IPEICTABUTEIIN)
BO3MEIAIOT HAHECEHHBIH yIIepO B COOTBETCTBUHU C JICHCTBYIOMIUM 3aKOHOATEIHCTBOM.

8.7. B 1ensx KOHTPOJIs 3a COXPAHHOCTBIO YYEOHUKOB YYalIUMHUCS 2 pa3a B rofl (CeHTA0pb U
ampenb) OMOIMOTEKON MPOBOAATCS BHIOOPOYHBIC PEiABI MO TMPOBEPKE COCTOSHUS YYEOHUKOB.
CBeneHus o pe3ynbraTax peija JOBOJIATCS 10 KJIACCHOTO PyKOBOAUTENS, IPU HEOOXOIUMOCTH /10
3aBy4a o YBP. I1o pe3ynbTatam npoBepKr COCTABIISIETCS aKT.

8.8. Kpurepun mo npoBepKe COCTOSHUS YICOHHKOB:

o HAJIMYKE 3aIMCH O MIPUHAIICKHOCTH y4eOHUKA 00yJaroeMycs;

o HaJIn4YMe BceX y4eOHUKOB Ha MOMEHT ITPOBEPKH (COIJIACHO PACHUCAHUIO YPOKOB);

o HaIM4yue 00JI0KEeK Ha yUeOHUKAX;

. BHEUIHUM BUJ ydyeOHUKa (OTCYTCTBHE TIps3M, HAANUCEH, MOMSATOCTEH, MOPE3OB,

PBaHBIX CTPAHUII, TOBPEXKICHHUM MEPEIIETOB B yueOHUKAX);
) g 1 — 4 kimaccoB - HAIWYHE 3aKIa00K.

9. IIpaBui1a NOJIL30BAHUS YUCOHMKAMU JJIsl YUYAIUMXCH M POAUTEIeH(3AaKOHHBIX
npeacTaBuTelieit)

9.1. Yyamuecs UMEIOT MpaBo MOJy4aTh YU€OHUKHU, IPEyCMOTPEHHbBIE 00pa30BaTEIbHBIMU
IIporpaMMaMHU IIKOJIbI, BO BPEMEHHOE I10JIb30BaHKe U3 (oHa OMOIMOTEKH OeCIIaTHO.

9.2. Y4eOHHKH BBIJAIOTCS YYAIIUMCSl CPOKOM Ha OJMH T'0Jl, HE3aBHCUMO OT TOTO, Ha KaKOu
CpOK OOydeHHusi OHM paccuMTaHbl, Oe3 mpaBa Imeperadyd U MNpoJaxu. BospaT yueOHHKOB
rapaHTUPYETCS POAUTEISIMA (3aKOHHBIMH TIPECTaBUTEIISIMH ).

9.3. YueOHMKM MOTYT OBITh BbIJJaHBI KaK HOBBIE, TaK U UCIOJIb30BaHHBIE paHee. [Ipobiiembl
HEXBaTKU Y4YE€OHUKOB pelIaloTCsl depe3 OOMEHHO-pe3epBHBIM (OHJ IIKONT  aIMUHUCTpPALUU
JlykostHoBckoro  MyHuuumnansHoro okpyra  (ITomoxenue o0 oOMeHHOM yueOHOM (hoHIE
anMUHACTpaIKU JIYyKOSTHOBCKOTO MYHHIIMIIAIBHOTO OKpyTa )

9.4. OOyuatomuecsi TOJKHBI MMOJMNUCATh KaXIblH Y4eOHMK, MOJY4YeHHBIH U3 (oHaa
LIKOJIbHOM OnOsinoTexu (yueOHbIN roj, pamMunus, UMsl, KJ1acc).

9.5. YueOHUK JOKEH UMETh JIOTIOIHUTENIbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax HeNb3sl MUCATh, pUCOBATh, 3aru0aTh U BbIPHIBATh CTPAHUIIBI U T.1.

9.7. Vwuamuecss 00s3aHbl BO3BpAlllaTh IIKOJbHbIE YYEOHUKH B ONPATHOM BHUAE, IO
HE00XO0JIMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHUKHM TOJDKHBI BO3BpAIIATHCS B OMOJIMOTEKY B yCTAaHOBJIEHHBIE CPOKH B KOHIIE
y4eOHOro rojia, /10 JIETHUX KaHUKYJI.

9.9. Bemmyckuuku (9,11 kiaccoB) 00s3aHBI pacCYUTAThCS ¢ OMOIMOTEKON MO MCTEYCHHUH
cpoka oOydeHus (/10 TOTyUYeHHUsI aTTeCTaTa).

9.10. Yyammecs, BbIOBIBaOIME B TEUEHHE Y4EOHOrO Toja, oOsf3aHbl ClaTh YYEOHUKHU
nepe;] MoJTydeHHEeM JJOKYMEHTOB.

9.11. B cnyyae nmopuu WM yTepH y4eOHUKOB ydaliuecs 00si3aHbl BO3SMECTUTh UX HOBBIMU
WM PABHOIICHHBIMH IO COTJIACOBAHUIO ¢ OMOIMOTeKapeM(TiearoroM-0noInoTekapem).

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTH IMOJIYYEHHBIX HIKOJbHBIX YYEOHHKOB HECYT Kak
yUammecs, Tak ¥ UX pOJUTENN (3aKOHHBIE TIPE/ICTABUTEIIH ).

10. TpeGoBaHusi K HCIOJIB30BAHUIO H 00€CIIeYeHHIO COXPAHHOCTH Y4eOHNKOB

10.1. VYuammecss o00s3aHbl Oepe)XHO OTHOCHTBCS K YydeOHHMKaM, HE JOIMycKaTh HX
3arpsi3HEHUS] M MOPYH, MPUBOIAIIMX K MOTepe WHGOPMAINH, YXYAMIAIOMIUX YyI000YHTAaeMOCTh,



yCIIOBUSI UTCHHS (IIOTEPsl AJIEMEHTOB W300pa)KEHUS, MATHA, [apaliHbl, OTCYTCTBHE OIHOW HIU
0oJsiee cTpaHul], CKJIEHUBaHUE CTPAHUI] U MOBPEKICHUE TEKCTa WIHM WILIIOCTPALUNA TPU PACKPBITHH,
nedopmarusi, MOTPEMaHHOCTh OJIOKA WIIH MeperieTa).

10.2. [Ipu ucnonp3oBaHUM y4eOHUKA MEPBOTO rojia, OH JOJIKEH ObITh ClIaH B IIKOJBbHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHUHU: YHCTBIM, IIEJIBIM, 0€3 TOBPEKICHUH W TOTEPTOCTEH
KOpeIlIKa, yIJI0B NepernseTa, 0e3 oTphiBa reperiera oT 0J0Ka.

10.3. IIpu ucnonp30BaHUU y4yeOHHMKA BTOPOTO-TPETHErO rojia, OH JIOJDKEH OBITh CHAH B
HIKOJIbHYIO OMOJIMOTEKY B XOPOILIEM COCTOSIHUU: YHUCTBIM, LI€TIBIM, JIOMYCKAIOTCS He3HAYUTENIbHbIC
MOBPEXJICHHS: MOTYT OBITh HEMHOT'O TIOTPENaHbl YTOJIKH MEperuieTa, KOpemoK (HO He MOpBaH).

10.4. Ilpu wucmonab30BaHMKM ydeOHHWKA YETBIPEX-TSATH JIET, OH JIOJDKEH OBITh CHAaH B
IIKOJIbHYI0 OMOTMOTEKY B YIOBIETBOPUTEIHHOM COCTOSHWUW, TPUTOIHBIM IS JalbHEHIIETo
UCIIOJIb30BAaHUS: YUCTBIM, OIYCKAeTCsl HaJpbIB Kopelka (He Oosiee 1 cM. OT Kpasi) U meperuieTa B
MECTE €Tr0 COeTUHEHHUS C OJIOKOM.

10.5. Ilpu wucmonp30BaHMKM ydyeOHHMKA IIECTH JIET U Oojiee, OH JIOJDKEH OBITh CIaH B
IIKOJBHYI0 OMOJMOTEKY B YAOBIETBOPUTEIHHOM COCTOSIHUM, MPUTOJHBIM ISl JAJIbHEHIIEro
UCIOJIb30BAaHUS: YUCTHIM, JIOMyCKaeTCsa HaJIPBIB Kopelika (He Oonee 2-3 cM OT Kpasi) U meperiera
B MECTE€ €r0 COCJIMHEHUS C OJIOKOM.

10.6. Bce nmoBpexaeHUs JOKHBI OBITh aKKypaTHO CKJIEEHBI MPO3payHoi Oymaroii, 1ubo
HIIUPOKUM IIPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCThH Y4YaCTHUKOB Oﬁpa3OBaTeJ'II)HOI7I ACHATECJIbHOCTH

11.1. [upektop IIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHW3aluio paboThl IO
CBOEBPEMEHHOMY IONOJIHEHUI0 OMOIMOTEYHOro (OHJA IIKOJIBHBIX Y4eOHUKOB, obOecredeHue
yYammxcsi y4eOHWKaMHu, Y4eOHBIMH TIOCOOMSMH, Y4eOHO-METOAMYECKUMH MaTepHajaMH,
CpeAcTBaMU O0Y4YEHUs U BOCIIUTAHUS.

11.2. 3amecTuTens IDUPEKTOpa IIKOJBI MO Y4eOHO-BOCIHUTATEIHLHON padoTe Ompeaesnser
NOTpeOHOCTh IIKOJIBI B yUeOHMKaX, COOTBETCTBYIOIIMX MpOrpaMMaM OOYYeHUs, OCYIIECTBISIOT
KOHTPOJb 3a MHCIOJNb30BAHUEM I€AarorndyecKuMu pabOTHHKaMM B XoJle 00pa30BaTelIbHOMN
NeSITeIbHOCTH y4yeOHUKOB, YYEOHBIX MOCOOMH M yueOHO-METOJMYECKHX MaTepuaioB B
COOTBETCTBUH CO CIIMCKOM, OIPEEICHHBIM IIKOJIOH, COBMECTHO C YUUTEISIMU M OHOIHOTEKapeM
(memaroromM-OMOIMOTEKAPEM) OCYIIECTBISICT KOHTPOJb 32 BBIMOJHEHHEM YYAIMMHUCS EIMHBIX
TpeOOBaHUI MO UCIIOJIB30BAHUIO U COXPAHHOCTH YUYEOHHUKOB.

11.3. KiaccHble pPYKOBOAMTENN HECYT OTBETCTBEHHOCTHb 3a BOCIIMUTAHUE Yy YYalllUXCS
OepeXHOr0 OTHOLIEHUS K Y4eOHOM KHHUTe, 3a COCTOSHUE Y4YEOHMKOB U Y4eOHBIX MOCOOMIA
yJaluxcsi CBOEro Kjacca B TeYeHHE yu4eOHOIo roja, CBOEBPEMEHHYIO c/lauy Y4eOHHUKOB, YUEHBIX
1 y4eOHO-METOINYECKUX MOCOOMIl B OMOIMOTEKY B COOTBETCTBHM C IPaHUKOM, YTBEPKIEHHBIM
JUPEKTOPOM HIKOJIBI.

11.4. oubanorekaps(Ilemaror-onbimmorekapb) HECET OTBETCTBEHHOCTD 3a JOCTOBEPHOCTH
uHpopmanuu 00 0OECeYeHHOCTH y4yeOHHMKaMHu, Y4YeOHBIMH TOCOOMSMH M Y4eOHO-
METOJIMYECKUMHU MaTepHajlaMi YydJallluxcsl IIKOJbI, 3a OpraHU3aluio paboThl OMOIMOTEKH IO
BbIJlau€ U BO3BpATy Y4YEOHMKOB, Y4YEOHBIX IMOCOOMH M y4eOHO-METOJIUYECKHUX MaTepuaoB
YUaIlUMHUCS, 32 COXPaHHOCTh OMOIMOTeYHOro (PoHAA yueOHOU JTUTEpPaTyPHI.

11.5. Pomurenu (3aKOHHBIE TNPEACTABUTENN) YydYallUXcs HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTbH MOJTYYEHHBIX YU€OHUKOB, Y4EOHBIX TOCOOMH U yueOHO-METOIUYECKUX MAaTEPHAIIOB 1
BO3MEILAIOT UX YTpaTy WIK HOpUy OMOIMOTEKE HIKOIIBI.

11.6. Yyamuecss HeCyT OTBETCTBEHHOCTb 3@ COXPaHHOCTh Y4€OHHUKOB, Y4€OHBIX TOCOOUI 1
y4eOHO-METOJMUECKUX MAaTepHaIIOB, MOJYYSHHBIX U3 (POH/A HIKOIBHONH OMOITHOTEKH.



12. 3aKkII04YMTEeabLHbIE MOJ0KEHUS

12.1. Hacrosmee [lonoxkenne o MmMKOIBHOM OuOIMOTEYHOM (DOHIE, TMOPSIKE €ro
dbopMUpOBaHUs, YYeTa, HCIIOJIb30BAHUS M OOECIEUEHUSI COXPAaHHOCTHU SBISETCS JIOKAIbHBIM
HOPMATUBHBIM aKTOM, MIpUHUMAETCs Ha [legarormueckoM coBeTe IIKOJIBI M YTBEpKIaeTcs (JInbo
BBOJUTCS B JIEHCTBUE) MPUKA30M JUPEKTOPA LIKOJIBI.

12.2. Bce u3MeHeHus U JOTMOJIHEeHUs, BHOCUMBIC B HacTosimee [lonoxenue, opopmisroTes
B IHUCBMEHHOW (opMe B COOTBETCTBUHU JACUCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccuiickoit
denepauuu.

12.3. Hacrosimee IlonoxeHne mnpuUHUMAETCS Ha HEONpPEAENICHHBIH Cpok. M3MmeHeHus u
nonojiHeHus K [lojokeHUI0 MPUHUMAIOTCS B MOPSIAKE, MPeaycMOTpeHHOM I1.12.1. HacTosiero
[Tonoxenus.

12.4. ITocne npunarus [lonoxenust (Wi USMEHEHUM U JOTIOJHEHUN OT/IEIbHBIX ITYHKTOB U
pa3esioB) B HOBOM peaKlMy Ipeablaylas peJakiiis aBTOMaTUYECKU yTPauuBaeT CUILY.
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